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Dixie Regional Library System
Acknowledgement of Materials Donation

The libraries of the Dixie Regional System accept gifts of new and used books, audio recordings, videos, and other similar materials. Items will be added to the collection in accordance with the selection policy of the library, and the library also reserves the right to decide when a gift added to the collection must be withdrawn.

Once donated, items become the property of the Dixie Regional Library System, and may be given to other libraries, the Friends of the Library, or non-profit agencies, traded, or discarded if they are not added to the collection. Donated items will not be returned to the donor. The library will not accept any item that is not an outright gift. 

The library will acknowledge receipt of donated items but is unable to set a fair market or appraisal value. It is recommended that the donor make an itemized list of items donated. If items are being donated to obtain a tax benefit, it is the donor's responsibility to establish fair market value or obtain expert assistance in establishing any value. 

I agree to the above listed uses of the material that I have donated to the 

_________________________________.
Library Branch
_____________________________________

Donor’s Signature

	Please complete the following information in print.

	Donor Name


	Phone

	Address

	City
	State
	Zip


	# Of Items
	Type of Material
	# Of Items
	Type of Material

	
	Hardcovers
	
	Audios

	
	Paperbacks
	
	Videos

	
	Trade Paperbacks
	
	Magazines/ Other

	Materials Rec’d By:
	Date


Honor or Remember a Loved One with a Gift to Your Library
Thank you for choosing to give a gift to your library as a means of honoring or remembering a loved one.  In order to proceed, we need some information.  Please complete this form and return it to your local library.

Library to receive the gift (Check one):
· Calhoun City (Calhoun City, MS)

· Edmondson Memorial (Vardaman, MS)

· Houlka Public (Houlka, MS)

· Houston Carnegie (Houston, MS)

· Jesse Yancy Memorial (Bruce,MS)

· Okolona Carnegie (Okolona, MS)

· Pontotoc County (Pontotoc, MS)

· Sherman Public (Sherman, MS)
Person giving gift (Donor):


Name___________________________________________________________________


Address__________________________________________________________________


Telephone Number (___)____________________________________________________

Kind of gift (Check one):

o
Memorial

o
Anniversary

o
Birthday

o
Honorarium

o
Birthday of a child

o
Other, please specify_____________________________________________________________

Name of person(s) being remembered or honored, as it should appear on the bookplate:


______________________________________________________________________________

Name of the donor(s) as you wish it to appear on bookplate (optional):


_____________________________________________________________________________

Name and address of person to notify of the gift:


Name_________________________________________________________________________


Address________________________________________________________________________
Amount of Gift:  _____________________   Please make checks payable to your local library.

Type of Material you would like the library to purchase (Check One):

· Book

· Children’s Book

· Video/DVD 

· Other, please specify________________
Suggested subjects or titles:_____________________________________________________________

If you do not have a preference, our Librarian will select an appropriate item.  A bookplate will be affixed to the item indicating the person being honored and the donor.  A letter will be sent to the donor as well as the recipient, indicating a gift has been given in his/her name.  In the case of a deceased person who is being remembered, the letter will be sent to a family member when the name and address is noted.

REQUEST FOR RECONSIDERATION OF LIBRARY MATERIAL

Branch_________
Which format? Book       _    Magazine      ___  Other  _________________________           

Title 


Author 


Publisher 


Request initiated by (print)_________________________________________________

Address 


City ________________   State _____   Zip ____________ Phone  


If you are representing an organization, what is the name of the organization? 

1. Did you read the entire book? _______If not, what parts did you read? 

2. To what in the book do you object? (Please be specific. Cite pages.) 

3. What is your concern - What do you feel might be the result of reading it?

4. What do you believe is the theme of this work?
 

5. Are you aware of reviews of this book?_____________________________________

6. What would you like your library to do about this book? 


_____ Do not lend it to my child


_____ Return it to the staff for re-evaluation


_____ Other:  



Explain
 

7.  Do you have suggestions for additions to the collection that would complement or balance this title? 


SIGNATURE _________________________________
DATE ______________________

Received by_________________________________
DATE ______________________

INTELLECTUAL FREEDOM STATEMENT

The heritage of free men is ours. 

In the Bill of Rights to the United States Constitution, the founders of our nation proclaimed certain fundamental freedoms to be essential to our form of government. Primary among these is the freedom of expression, specifically the right to publish diverse opinions and the right to unrestricted access to those opinions. As citizens committed to the full and free use of all communications media and as professional persons responsible for making the content of those media accessible to all without prejudice, we, the undersigned, wish to assert the public interest in the preservation of freedom of expression. 

Through continuing judicial interpretations of the First Amendment to the United States Constitution, full freedom of expression has been guaranteed. Every American who aspires to the success of our experiment in democracy -​who has faith in the political and social integrity of free men -- must stand firm on those constitutional guarantees of essential rights. Such Americans can be expected to fulfill the responsibilities implicit in those rights. 

We, therefore, affirm these propositions: 

1. We will make available to everyone who needs or desires them the widest possible diversity of views and modes of expression, including those which are strange, unorthodox or unpopular. 

Creative thought is, by its nature, new. New ideas are always different and, to some people, distressing and even threatening. The creator of every new idea is likely to be regarded as unconventional -- occasionally heretical -_ until his idea is first examined, then refined, then tested in its political, social or moral applications. The characteristic ability of our governmental system to adapt to necessary change is vastly strengthened by the option of the people to choose freely from among conflicting opinions. To stifle nonconformist ideas at their inception would be to end the democratic process. Only through continuous weighing and selection from among opposing views can free individuals obtain the strength needed for intelligent, constructive decisions and actions. In short, we need to understand not only what we believe, but why we believe as we do

2. We need not endorse every idea contained in the materials we produce and make available. 

We serve the educational process by disseminating the knowledge and 

wisdom required for the growth of the mind and the expansion of learning. For us to employ our own political, moral, or esthetic views as standards for determining what materials are published or circulated conflicts with the public interest. We cannot foster true education by imposing on others the structure and content of our own opinions. We must preserve and enhance the people's right to a broader range of ideas than those held by any librarian or publisher or church or government. We hold that it is wrong to limit any person to those ideas and that information another believes to be true, good, and proper. 

3. We regard as irrelevant to the acceptance and distribution of any creative work the personal history or political affiliations of the author or others responsible for it or its publication. 

A work of art must be judged solely on its own merits. Creativity cannot flourish if its appraisal and acceptance by the community is influenced by the political views or private lives of the artists or the creators. 

4. With every available legal means, we will challenge laws or governmental action restricting or prohibiting the publication of certain materials or limiting free access to such materials. 

Our society has no place for legislative efforts to coerce the taste of its members, to restrict adults to reading matter deemed suitable only for children, or to inhibit the efforts of creative persons in their attempts to achieve artistic perfection. When we prevent serious artists from dealing with truth as they see it, we stifle creative endeavor at its source. Those who direct and control the intellectual development of our children -- parents, teachers, religious leaders, scientists, philosophers, statesmen -- must assume the responsibility for preparing young people to cope with life as it is and to face the diversity of experience to which they will be exposed as they mature. This is an affirmative responsibility that cannot be discharged easily, certainly not with the added burden of curtailing one's access to art, literature, and opinion. Tastes differ. Taste, like morality, cannot be controlled by government, for governmental action, devised to suit the demands of one group, thereby limits the freedom of all others. 

5. We oppose labeling any work of literature or art, or any persons responsible for its creation, as subversive, dangerous, or otherwise undesirable. 

Labeling attempts to predispose users of the various media of communication, and to ultimately close off a path to knowledge. Labeling rests on the assumption that persons exist who have a special wisdom and who, therefore, can be permitted to determine what will have good and bad effects on other people. But freedom of expression rests on the premise of ideas vying in the open marketplace for acceptance, change, or rejection by individuals. Free men choose this path. 

6. We, as guardians of intellectual freedom, oppose and will resist every encroachment upon that freedom by individuals or groups, private or official. 

It is inevitable in the give-and-take of the democratic process that the political, moral, and esthetic preferences of a person or group will conflict occasionally with those of others. A fundamental premise of our free society is that each citizen is privileged to decide those opinions to which he will adhere or which he will recommend to the members of a privately organized group or association. But no private group may usurp the law and impose its own political or moral concepts upon the general public. Freedom cannot be accorded only to selected groups for it is then transmuted into privilege and unwarranted license. 

7. Both as citizens and professionals, we will strive by all legitimate means open to us to be relieved of the threat of personal, economic, and legal reprisals resulting from our support and defense of the principles of intellectual freedom. 

Those who refuse to compromise their ideals in support of intellectual freedom have often suffered dismissals from employment, forced resignations, boycotts of products and establishments, and other invidious forms of punishment. We perceive the admirable, often lonely, refusal to succumb to threats of punitive action as the highest form of true professionalism: dedication to the cause of intellectual freedom and the preservation of vital human and civil liberties. 

In our various capacities, we will actively resist incursions against the full exercise of our professional responsibility for creating and maintaining an intellectual environment which fosters unrestrained creative endeavor and true freedom of choice and access for all members of the community. 

We state these propositions with conviction, not as easy generalizations. We advance a noble claim for the value of ideas, freely expressed, as embodied in books and other kinds of communications. We do this in OUT belief that a free intellectual climate fosters creative endeavors capable of enormous variety, beauty, and usefulness, and thus worthy of support and preservation. We recognize that application of these propositions may encourage the dissemination of ideas and forms of expression that will be frightening or abhorrent to some. We believe that what people read, view, and hear is a critically important issue. We recognize, too, that ideas can be dangerous. It may be, however, that they are effectually dangerous only when opposing ideas are suppressed. Freedom, in its many facets, is a precarious course. We espouse it heartily. 

Adopted June 25, 1971, by the ALA Council. 

Endorsed June 18, 1971, by the Board of Trustees, Freedom to Read Foundation.

Placed in the historical file by the ALA Council in 1982 by request of the IFC. 

LIBRARY BILL OF RIGHTS

The American Library Association affirms that all libraries are forums for information and ideas and that the following basic policies should guide their services: 

1. Books and other library resources should be provided for the interest, information, and enlightenment of all people of the community the library serves. Materials should not be excluded because of origin, background, or views of those contributing to their creation. 

2. Libraries should provide materials and information presenting all points of view on current and historical issues.  Materials should not be proscribed or removed because of partisan or doctrinal disapproval.

3. Libraries should challenge censorship in the fulfillment of their responsibility to provide information and enlightenment. 

4. Libraries should cooperate with all persons and groups concerned with resisting abridgment of free expression and free access to ideas. 

5. A person's right to use a library should not be denied or abridged because of origin, age, background, or views. 

6. Libraries which make exhibit spaces and meeting rooms available to the public they serve should make such facilities available on an equitable basis regardless of the beliefs or affiliations of individuals or groups requesting their use. 

Adopted June 18, 1948; amended February 2, 196 1; June 27, 1967; and January 23, 1980, by the ALA Council. 

FREEDOM TO READ

The freedom to read is essential to our democracy. It is continuously under attack. Private groups and public authorities in various parts of the country are working to remove books from sale, to censor textbooks, to label "controversial” books, to distribute lists of "objectionable" books or authors, and to purge libraries. These actions apparently rise from a view that our national tradition of free expression is no longer valid; that censorship and suppression are needed to avoid the subversion of politics and the corruption of morals. We, as citizens devoted to the use of books and as librarians and publishers responsible for disseminating them, wish to assert the public interest in the preservation of the freedom to read. 

We are deeply concerned about these attempts at suppression. Most such attempts rest on a denial of the fundamental premise of democracy: that the ordinary citizen, by exercising his critical judgment, will accept the good and reject the bad. The censors, public and private, assume that they should determine what is good and what is bad for their fellow-citizens. 

We trust Americans to recognize propaganda, and to reject it. We do not believe they need the help of censors to assist them in this task. We do not believe they are prepared to sacrifice their heritage of a free press in order to be "protected" against what others think may be bad for them. We believe they still favor free enterprise in ideas and expression. 

We are aware, of course, that books are not alone in being subjected to efforts at suppression. We are aware that these efforts are related to a larger pattern of pressure being brought against education, the press, films, radio, and television. The problem is not only one of actual censorship. The shadow of fear cast by these pressures leads, we suspect, to an even larger voluntary curtailment of expression by those who seek to avoid controversy. 

Such pressure toward conformity is perhaps natural to a time of uneasy change and pervading fear. Especially when so many of our apprehensions are directed against an ideology, the expression of a dissident idea becomes a thing feared in itself, and we tend to move against it as against a hostile deed, with suppression. 

And yet suppression is never more dangerous than in such a time of social tension. Freedom has given the United States the elasticity to endure strain. Freedom keeps open the path of novel and creative solutions and enables change to come by choice. Every silencing of a heresy, every enforcement of an orthodoxy, diminishes the toughness and resilience of our society and leaves it less able to deal with stress. 

Now, as always in our history, books are among our greatest instruments of freedom. They are almost the only means for making generally available ideas or manners of expression that can initially command only a small audience. They are the natural medium for the new idea and the untried voice from which come the original contributions to social growth. They are essential to the extended discussion which serious thought requires, and to the accumulation of knowledge and ideas into organized collections. 

We believe that free communication is essential to the preservation of a free society and a creative culture. We believe that these pressures towards conformity present the danger of limiting the range and variety of inquiry and expression on which our democracy and our culture depend. We believe that every American community must jealously guard the freedom to publish and to circulate, in order to preserve its own freedom to read. We believe that publishers and librarians have a profound responsibility to give validity to that freedom to read by making it possible for the readers to choose freely from a variety of offerings. 

Freedom to read is guaranteed by the Constitution. Those with faith in free men will stand firm on these constitutional guarantees of essential rights and will exercise the responsibilities that accompany these rights. 

We therefore affirm these propositions: 

1. It is in the public interest for publishers and librarians to make available the widest diversity of views and expressions, including those which are unorthodox or unpopular with the majority. 

Creative thought is by definition new, and what is new is different. The bearer of every new thought is a rebel until his idea is refined and tested. Totalitarian systems attempt to maintain themselves in power by the ruthless suppression of any concept which challenges the established orthodoxy. The power of a democratic system to adapt to change is vastly strengthened by the freedom of its citizens to choose widely from among conflicting opinions offered freely to them. To stifle every nonconformist idea at birth would mark the end of the democratic process. Furthermore, only through the constant activity of weighing and selecting can the democratic mind attain the strength demanded by times like these. We need to know not only what we believe but why we believe it. 

2. Publishers, librarians, and booksellers do not need to endorse every idea or 

presentation contained in the books they make available. It would conflict with the public interest for them to establish their own political, moral, or aesthetic views as a standard for determining what books should be published or circulated. 

Publishers and librarians serve the educational process by helping to make available knowledge and ideas required for the growth of the mind and the increase of learning. They do not foster education by imposing as mentors the patterns of their own thought. The people should have the freedom to read and consider a broader range of ideas than those that may be held by any single librarian or publisher or government or church. It is wrong that what one man can read should be confined to what another thinks proper. 

3. It is contrary to the public interest for publishers or librarians to determine the acceptability of a book on the basis of the personal history or political affiliations of the author. 

A book should be judged as a book. No art or literature can flourish if it is to be measured by the political views or private lives of its creators. No society of free men can flourish which draws up lists of writers to whom it will not listen, whatever they may have to say. 

4. There is no place in our society for efforts to coerce the taste of others, to confine adults to the reading matter deemed suitable for adolescents, or to inhibit the efforts of writers to achieve artistic expression. 

To some, much of modern literature is shocking. But is not much of life itself shocking? We cut off literature at the source if we prevent writers from dealing with the stuff of life. Parents and teachers have a responsibility to prepare the young to meet the diversity of experiences in life to which they will be exposed, as they have a responsibility to help them think critical1y for themselves. These are affirmative responsibilities, not to be discharged simply by preventing them from reading works for which they are not yet prepared. In these matters taste differs, and taste cannot be legislated; nor can machinery be devised which will suit the demands of one group without limiting the freedom of others. 

5. It is not in the public interest to force a reader to accept with any book the prejudgment of a label characterizing the book or author as subversive or dangerous. 

The idea of labeling presupposes the existence of individuals or groups with wisdom to determine by authority what is good or bad for the citizen. It presupposes that each individual must be directed in making up his mind about the ideas he examines. But Americans do not need others to do their thinking for them. 

6. It is the responsibility of publishers and librarians, as guardians of the people's freedom to read, to contest encroachments upon that freedom by individuals or groups seeking to impose their own standards or tastes upon the community at large. 

It is inevitable in the give and take of the democratic process that the political, the moral, or the aesthetic concepts of an individual or group will occasionally collide with those of another individual or group. In a free society each individual is free to determine for himself what he wishes to read, and each group is free to determine what it will recommend to its freely associated members. But no group has the right to take the law into its own hands and to impose its own concept of politics or morality upon other members of a democratic society. Freedom is no freedom if it is accorded only to the accepted and the inoffensive. 

7. It is the responsibility of publishers and librarians to give full meaning to the freedom to read by providing books that enrich the quality and diversity of thought and expression. By the exercise of this affirmative responsibility, bookmen can demonstrate that the answer to a bad book is a good one, the answer to a bad idea is a good one. 

The freedom to read is of little consequence when expended on the trivial; it is frustrated when the reader cannot obtain matter for his purpose. What is needed is not only the absence of restraint, but the positive provision of opportunity for the people to read the best that has been thought and said. Books are the major channel by which the intellectual inheritance is handed down, and the principal means of its testing and growth. The defense of their freedom and integrity, and the enlargement of their service to society, requires all bookmen the utmost of their faculties, and deserves of all citizens the fullest support. 

We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim for the value of books. We do so because we believe that they are good, possessed of enormous variety and usefulness, worthy of cherishing and keeping free. We realize that the application of these propositions may mean the dissemination of ideas and manners of expression that are repugnant to many persons. We do not state these propositions in the comfortable belief that what people read is unimportant. We believe rather that what people read is deeply important; that ideas can be dangerous; but that the suppression of ideas is fatal to a democratic society. Freedom itself is a dangerous way of life, but it is ours. 

This statement original1y issued in May, 1953 by the Westchester Conference of the American Library Association and the American Book Publishers Council, which in 1970 consolidated with the American Educational Publishers Institute to become the Association of American Publishers. Adopted June 25, 1953. Revised January 28, 1972, by the ALA Council. 

FREEDOM TO VIEW

The freedom to view, along with the freedom to speak, hear and to read, is protected by the First Amendment to the Constitution of the United States. In a free society, there is no place for censorship of any medium of expression. Therefore, these principles are affirmed. 

1. To provide the broadest possible access to film, video, and other audiovisual materials because they are a means for the communication of ideas. Liberty of circulation is essential to insure the constitutional guarantee of freedom of expression. 

2. To provide the confidentiality of all individuals and institutions using film, video, and other audiovisual materials. 

3. To provide film, video, and other audiovisual materials which represent a diversity of views and expression. Selection of a work does not constitute or imply agreement with or approval of the content. 

4. To provide a diversity of viewpoints without the constraint of labeling or prejudging film, video and other audiovisual materials on the basis of the moral, religious, or political beliefs of the producer or film maker or on the basis of controversial content. 

5. To contest vigorously, by all lawful means, every encroachment upon the public's freedom to view. 

Endorsed by the ALA/IFC and by the ALA Council on June 28, 1979. Adopted February 16, 1979 by the Educational Film Library Association; updated 1989 by the American Film and Video Association Board of Directors. 

MISSISSIPPI STATE LAW PERTAINING TO

PRIVACY OF LIBRARY RECORDS

SENATE BILL NO. 2065 

AN ACT TO CREATE SECTION 39-3-365, MISSISSIPPI CODE OF 1992, TO PROVIDE FOR THE CONFIDENTIALITY OF CERTAIN LIBRARY RECORDS; AND FOR RELATED PURPOSES. 

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MISSISSIPPI: 

SECTION I. The following shall be codified as Section 39-3-365, Mississippi Code of 1992: 

39-3-365. Records maintained by any library funded in whole or in part by public funds, which contain information relating to the identity of a library user, relative to the user's use of books or other materials at the library, shall be confidential. Such records may only be released with the express written permission of the respective library user or as a result of a court order. 

SECTION 2. Aggregate statistics shown from registration and circulation records, with all personal identification removed, may be released or used by a library for research, planning and reporting purposes. 

SECTION 3. No provision of this act shall be construed to prohibit any library, or any business operating jointly with a library, from disclosing information for the purpose of collecting overdue books, documents, films or other items or materials owned or otherwise belonging to such library. No provision of this act shall be construed to prohibit or hinder any such library or business office from collecting fines on such overdue books, documents, films or other items or materials. 

SECTION 4. This act shall take effect and be in force from and after July 1, 1992. 

**S.B. No. 2065 St: Provide confidentiality for certain library records. 

S06.S92R226. ASG 

MISSISSIPPI STATE LAW ON THE PUBLIC DISPLAY

 OF SEXUALLY ORIENTED MATERIALS

Mississippi Code 1972, Annotated

Section 97-5-29.   Public Display of Sexually Oriented Materials.

(1) Any person who intentionally and knowingly places sexually oriented materials upon public display, or who knowingly and intentionally fails to take prompt action to remove such a display from property in his possession after learning of its existence shall be guilty of a misdemeanor and upon conviction shall be fined for each offense not less than five hundred dollars ($500.00) nor more than five thousand dollars ($5,000.00) or be imprisoned for not more than one (1) year in the county jail, or be punished by both such fine and imprisonment.

(2) For purposes of this section any material is sexually oriented if the material consists of representations or descriptions of actual or simulated masturbation, sodomy, excretory functions, lewd exhibition of the genitals or female breast, sadomasochistic abuse (for the purpose of sexual stimulation or gratification), homosexuality, lesbianism, bestiality, sexual intercourse, or physical contact with a person’s clothed or unclothed genitals, pubic area, buttocks, or the breast or breasts of a female for the purpose of sexual stimulation, gratification or perversion.
(3) A person places sexually oriented material upon public display within the meaning of this section if he places the materials on or in a billboard, viewing screen, theater stage or marquee, newsstand, display rack, window, showcase, display case or similar place so that sexually oriented materials is easily visible from a public street, public road or sidewalk or from areas of public business in which minors are normally business invitees.

Sources: Laws, 1979, ch. 475, 2, eff from and after July 1, 1979.

Section 97-45-3.  Computer Fraud; Penalties.

(1) Computer fraud is the accessing or causing to be accessed of any computer, computer system, computer network, or any part thereof with the intent to:


(a) Defraud; or


(b) Obtain money, property or services by means of false or fraudulent conduct, practices or representations; or through the false or fraudulent alteration, deletion or insertion of programs or data.

(2) Whoever commits the offense of computer fraud shall be punished, upon conviction, by a fine of not more than Ten Thousand Dollars ($10,000.00), or by imprisonment for not more than five (5) years, or by both such fine and imprisonment.

Sources: Laws, 1985, ch. 319, 2, eff from and after July 1, 1985

 Section 97-45-7. Offense Against Computer Equipment; Penalties.
(1) An offense against computer equipment or supplies is the intentional modification or destruction, without consent, of computer equipment or supplies used or intended to be used in a computer, computer system or computer network.

(2) Whoever commits an offense against computer equipment or supplies shall be punished, upon conviction, by a fine of not more than One Thousand Dollars ($1,000.00), or by imprisonment for not more than six months or both such fine and imprisonment.  However, when the damage or loss amounts to a value of One Hundred Dollars ($100.00) or more, the offender may be punished, upon conviction, by a fine of not more than Ten Thousand Dollars ($10,000.00) or by imprisonment for not more than five (5) years, or by both such fine and imprisonment.

Sources: Laws, 1985, ch. 319, 4, eff from and after July 1, 1985.
Section 39-3-365. Confidentiality of Library User Records.

Records maintained by any library funded in whole or in part by public funds, which contain information relating to the identity of a library user, relative to the user’s use of books or other materials at the library, shall be confidential.  Such records may only be released with the express written permission of the respective library user or as the result of a court order.

Sources: Laws, 1992, ch. 521, 1, eff from and after July 1, 1992.
P407 CATALOGING REQUEST (ALL)
LIBRARY:       
USE THIS FORM FOR:

Barcoded items not in the catalog.Gift items or locally purchased items. 

If there is no ISBN send HQ either the item or a copy of the front and back of the title page.
	DATE:
	BARCODE # (if applicable):     


	CALL # :      
	AUTHOR:      



	PRICE:      
	TITLE:      



	ISBN:      
	OTHER:      


MATERIAL TYPE (If NOT a Book choose one that applies)
	 FORMCHECKBOX 
CD
	 FORMCHECKBOX 
 GRAPHIC NOVEL
	 FORMCHECKBOX 
LARGE PRINT
	 FORMCHECKBOX 
 PERIODICAL
	 FORMCHECKBOX 
 DVD
	 FORMCHECKBOX 
 VIDEO


RATING (choose one that applies – ONLY for DVD/VIDEO):
	 FORMCHECKBOX 
 NR
	 FORMCHECKBOX 
 G
	 FORMCHECKBOX 
PG
	 FORMCHECKBOX 
 PG13
	 FORMCHECKBOX 
 R
	


-------------------------------------------------------------------------------------------------------------------------------------------

	DATE:     
	BARCODE # (if applicable):                 



	CALL # :     
	AUTHOR:     


	PRICE:     
	TITLE:     


	ISBN:     
	OTHER:      


	COPYRIGHT DATE:      


MATERIAL TYPE (If NOT a Book choose one that applies)
	 FORMCHECKBOX 
 CD
	 FORMCHECKBOX 
 GRAPHIC NOVEL
	 FORMCHECKBOX 
LARGE PRINT
	 FORMCHECKBOX 
 PERIODICAL
	 FORMCHECKBOX 
 DVD
	 FORMCHECKBOX 
 VIDEO


RATING (choose one that applies – ONLY for DVD/VIDEO):
	 FORMCHECKBOX 
 NR
	 FORMCHECKBOX 
 G
	 FORMCHECKBOX 
PG
	 FORMCHECKBOX 
 PG13
	 FORMCHECKBOX 
 R
	


--------------------------------------------------------------------------------------------------------------------------------------------

	DATE:     
	BARCODE # (if applicable):                 



	CALL # :     
	AUTHOR:     


	PRICE:     
	TITLE:     


	ISBN:      
	OTHER:      




MATERIAL TYPE (If NOT a Book choose one that applies)
	 FORMCHECKBOX 
 CD
	 FORMCHECKBOX 
 GRAPHIC NOVEL
	 FORMCHECKBOX 
LARGE PRINT
	 FORMCHECKBOX 
 PERIODICAL
	 FORMCHECKBOX 
 DVD
	 FORMCHECKBOX 
 VIDEO


RATING (choose one that applies – ONLY for DVD/VIDEO):
	 FORMCHECKBOX 
 NR
	 FORMCHECKBOX 
 G
	 FORMCHECKBOX 
PG
	 FORMCHECKBOX 
 PG13
	 FORMCHECKBOX 
 R
	


-------------------------------------------------------------------------------------------------------------------------------------------

	DATE:     
	BARCODE # (if applicable):                 



	CALL # :     
	AUTHOR:     


	PRICE:     
	TITLE:     


	IN:      
	OTHER:      




MATERIAL TYPE (If NOT a Book choose one that applies)
	 FORMCHECKBOX 
 CD
	 FORMCHECKBOX 
 GRAPHIC NOVEL
	 FORMCHECKBOX 
LARGE PRINT
	 FORMCHECKBOX 
 PERIODICAL
	 FORMCHECKBOX 
 DVD
	 FORMCHECKBOX 
 VIDEO


RATING (choose one that applies – ONLY for DVD/VIDEO):
	 FORMCHECKBOX 
 NR
	 FORMCHECKBOX 
 G
	 FORMCHECKBOX 
PG
	 FORMCHECKBOX 
 PG13
	 FORMCHECKBOX 
 R
	


P416 PRINTING REQUEST (ALL) 

Keep form in portfolio to be picked up during branch visits.  

BRANCH __________      

Barcode # ______________Title/Name_____________________________________

Replacement Barcode ( )   New spine label ( )   
Other request _________________________________________________________

Barcode # ______________Title/Name_____________________________________

Replacement Barcode ( )   New spine label ( )   
Other request_________________________________________________________

Barcode # ______________Title/Name_____________________________________

Replacement Barcode ( )   New spine label ( )   
Other request_________________________________________________________

Barcode # ______________Title/Name_____________________________________

Replacement Barcode ( )   New spine label ( )   
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