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BRANCH VISITS AND STAFF MEETINGS

BRANCH VISITS

The Director, Assistant Director and/or Technology Coordinator will visit on the week of the 3rd Monday.  You will be notified if this schedule is changed.

Schedule will be as follows
Tuesday
Bruce, Calhoun City, Vardaman and Houlka

Thursday
Okolona and Houston
Friday

Sherman

Set aside a place to put items to be picked up.  Let the visitors know where this place is because sometimes visits must be made when the library is not open.  Items must be bagged or boxed.  All items to be picked up need to be kept together.  Do NOT wait until the visitor arrives to gather the items together.

Put notes on all items that require explanation before they are put aside.  This includes gift books, books that need to go to another library, etc.  Do NOT wait until the visitor arrives and then try to verbally give explanations of each item.

Have Book Orders, rotating Large Print books, and rotating Audios ready.

STAFF MEETINGS

You will be notified about staff meetings.  Sometimes staff meetings will replace the next branch visit so bring the items you would normally give the visitor to the meeting.


